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1. Xem lich cong tac cia Trwong
La chrc ndng hién thi théng tin lich cong tac theo toan tredng. Pong thoi 1a chire
nang dé tao ra cac lich cong tac tredrng méi hodc chinh stra hodc xéa cac lich céng
tac da tao truwdece do.

Thao tdc: Nghiép vu chung >Lich céng tdc cua Trwong

LICH CONG TAC TUAN 02/2016 (11/01/2016 - 18/01/2016) Thém lich céng tac o Congtictudn [ Ngay | Tuan  Thang Ham nay < >

Ngay Thai gian Tiéu dé Chui tri Dia digm Thanh phan tham du Ghi chi
. . . PR Phong hop Aas R .
e 08:00 - 10:00 ban giao dif liéu EGOV Thai Do&n Thanh c101 Ngé Hoang An, Chu Thiy Anh
13/01/2016 - i
16:04 - 16:34 Lich dé xuat 001 (nghi 1& 3 ngay) Mguyén Van Chung Cé thé xem lich cdng tac theo

s Ngay hodc Tuan hodc Thang

hi au - - - - N . = z Y < - a a A
15/01/2016 20:28 - 20:58 Tap hudn EGOV L& Hoang Anh Phong hop A1 | Boan Van Hang, Ti bang cach click vao Ngay, Tuan

hogc Thang

TAO LICH CONG TAC

Loai lich™ ® |ich cdng tac chung Lich céng tac don vi Lich céng tac phong ban
Tiéu de* Théng bao chi tra tién hé trg chi phi hoc tap d6i wdi SV 1a ngudi dan tie thidu s6 thudc h
Thiti gian™® 13/01/2016 7:23 CH ~|13/01/2016 7:53 CH Ca ngay

SV 1a ng

NGi dung . 2015-201

Cha tri* NguyZn Thi Mai Anh - 01016020 x
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Tham du
Bia diém
Ghi chu

Mau sic -

Cdng khai™ Ld

Nhap cac
théng tin (%)

Binh kém % N 4 " "
va bam "Lwu

Minh hoa thém lich cong tac

o Click chon Loai lich:
e Lich cong tac chung
e Lich cong tac don vi: chon don vi
e Lich cong tac phong ban: chon phong ban
Nhép tiéu dé
Chon thoi gian
Nhap ndi dung lich cong tac
Chon nguwdi cha tri: gd tir khéa truec ti€p vao combobox dé tim hoac click

P
44" d€ chon nhan su.
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Hwéng dan st dung Céng hanh chinh dién to Trang 1



CHON NHAN SU
CHON NHAN sU

Chon theo | Chon theo phong ban

AN

Ban Giam Hiéu
» Khoa CN Sinh hoc & KT Mai trudng
» Khoa Cong nghé bién - bién tr

Budce 1: Click chon
theo Phong ban, Chic
vy, Nhém phan quyén

Khoa Céng nghé Hoa hoc
| ¢ L& Thiy Nhung

Budce 2: Click chon
nhan sw

b Khno

Chon thanh phan tham du: twong tw Chon nguwoi chi tri

Nhap dia diém, Ghi cht, Mau sic.
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Bam “Lwu” d€ lwu thong bio lich cong tac.

2. Xem lich cong tac don vi

Click vao Dinh kémdé chon tip tin dinh kém néu co.

La chirc ndng hién thi thong tin lich cong tac theo don vi. Pong thoi 1a chirc nang dé
tao ra cac lich cong tac don vi méi hodc chinh stra hodc x6a cac lich cong tac da tao

trwde do.

Thao tdc: Nghiép vu chung = Lich céng tdc don vi

LICH CONG TAC TUAN 02/2016 (11/01/2016 - 18/01/2016)  Phéng ban Céng tac tudn Ngay Tudn | Théng Ham nay < »>
Ngay Thdi gian Tiéu dé Ch tri Dia diém Thanh phan tham dy Ghi ch
Hop ké k h tuan Kk Co hé Hé A £ o . Y . Anh, Ngd Thj Kim Anh, ” 2 3 Fira o
og:00-09:00 | HOP ke hoach tuan Khoa COng nghe HOa | g5 11oang an Thém lich cong tac Liian C6 thé xem dé xuét lich céng
Thit Twr B . . N x A
13/01/2016 tac theo Ngay hodc Tuan
o fa Hop trién khai lich céng tac tudn Phong PO Mg Thi Kim Anh, Thai Van Anh, L& Tl = 5 = 5 H
BO0- 1400 O Hoa Hor Ngb Hoang An Nhang hpac Tijang bf:mg c?ch cl’lck
vao Ngay, Tuan hodc Thang
Thi¥ Nam P - - . R Cao Thi Diéu Hutdng, Vii Ngoc Hufdng,
14/01/2016 08:30 - 17:00 Coéng tac chi nhanh 2 Lé Thiy Nhung TemEETy T

Hwéng dan st dung Céng hanh chinh dién to

Trang 2




TAO LICH CONG TAC
Loai lich* Lich céng tac chung Lich cong tic donvi ® Lich cdng téc phang ban
Phong ban* Khoa Céng nghé Hod hoc
Tiéu ga* Céng tac chi nhanh 2
Thdi gian® 14/01/2016 8:30 SA ~ | 14/01/2016 5:00 CH Ca ngay
NGi dung
Chu tri* L& Thdy Mhung - 01004002 = :.
Tran Béng HOng - 01016028 = | Czo Thi Diéu Hugng - 01019025 = :.
Tham dur
Vi Ngoc Hugng - 01019026 x
Bia diém
Ghi chi
Mau s3 o . ~
A=A o Nhép céac théng
Céng khai* td tin (*) va bam
Dinh kém % nut "Lwu”
Minh hoa thém lich cong tac
o Click chon Loai lich:
e Lich cong tac chung
e Lich cong tac don vi: chon don vi
e Lich cong tac phong ban: chon phong ban
o Nhép tiéu dé
o Chon thoi gian
o Nhép noi dung lich cong tac
o Chon nguwoi chu tri: go tir khoa truc ti€p vao combobox dé tim hoic click

-~
&8 dé chon nhan su chu tri

Hwéng dan st dung Céng hanh chinh dién to

Trang 3



CHON NHAN sU x

CHON NHAN sU

Chon theo | Chon theo phdng ban v
B
BN
Budc 1: Click chon

theo Phong ban, Chgrc
vy, Nhém phan quyén

Ban Giam Hiéu
Khoa CN Sinh hoc & KT Mai trudng
Khoa Cong nghé bién - bién tr

Khoa Cang nghé Hoa hoc
| < L& Thay Nhung

Budce 2: Click chon
nhan sw

Khoa Céna n

Khoa 4 Buére 3: Click

Khno

Chon thanh phan tham du: twong tw Chon nguwoi chi tri
Nhéap dia diém, Ghi chi, Mau sic.

Click vao Pinh kémdé chon tip tin dinh kém néu cé.
Bam “Lwu” dé lwu thong bio lich cong tac.
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3. Quan ly lich cong tac ca nhan
La chirc ndng dé€ nguwoi dung xem nhanh dwoc cac lich cong tic ma nguwoi dung la
chd tri hodc thanh phan tham du.

Thao tdc: Nghiép vu chung 2Lich céng tdc ca nhdn

- Xem thong tin lich c4d nhan theo ngay, tuin hodc thang.

Ngay
Thit Tw
13/01/2016

Thif NAm
14/01/2016

LICH CONG TAC TUAN 02/2016 (11/01/2016 - 18/01/2018) Cong tac twin

Thai gian Tiéu dé Chi tri Dia diém Thanh phan tham d id
13:00 - 14:00 Hop trién khai lich céng tac tuan Phong N6 Hoana An Ngd Thi Kim Anh, Thai Van Anh, L& ’_CO “:le xgm d_e xuat IICh .
: : Céng Nghé Hoa Hoc gLl Nhung céng tac ca nhan theo Ngay
- . hodc Tuan hoac Thang bang
08:30 - 17:00 Céng tac chi nhanh 2 Lé Thiy Nhung GO R YU boos :

Ngay Tudn Thang Hom nay 4 »

cach click vao Ngay, Tuan
hodc Thang

Hurdng; Tran Bang Hing

Hwéng dan st dung Céng hanh chinh dién to Trang 4




